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| 'l:heckmg Accomt
'_.a‘(:rossword Puzzle

. You pfobabiy already know a little about checking

“accounts. Find out just how clued in you are and
‘how much there is still to learn by completing this

. crossword puzzle, Even if you cannot fill it in fully

; .{-',:now by the end of thzs ieen gusde you w1l have all
- theanswers.

-'-Across S

i __2) _T&kmg money out of your account isa

4) On your check regzster you enter ‘the amount
- you deposited into your, checking account
- under the Dep031t or- coiumn

) When using another msututlons
machine, it is important to look for charges

esides ertmg a check you can us

Down

1} In order to open a checking account, you will need to fill out a card, which is a contract
between you and your financial institution.

3) You should your account by finding the differences between your check register balance and
your monthly bank account statement.

6) Whenever you put money into your checking account, you must fill outa slip.

7) If you write a check for more money than you have in your account, your check will

How did you do? You should know as much as possible about checking before you open an account.
Understanding checking account lingo and how these accounts work will help you decide if you are truly ready to
have your own account.

(Answers on page 12.)




re you ready to open a checking account? If so,
find the best financial institution for you.
There are so many different places to pick from that it
can be difficult to make a choice. One place to start is
with your family and friends; find out where they
bank and what they like and dislike about it. This
infermation will provide you with a list of possible
financial institutions and help you figure out what you
want in a financial institution. However, no matter

what anyone else tells you, you need to decide for
yourself which institution best fits your life. This
means you will need to decide which one will give you
the best deals and will be convenient for you to visit.

Many financial institutions offer free student checking
or a free checking account if you use direct deposit
(have your paycheck automatically deposited into your
checking account). Others might offer you a free
account if your parents have an account with them.

One concern is whether or not you need a
parent’s signature to open your account
(which means that you will share access
to your money with your parent}. Most
financial institutions require you to have
a parent’s signature to open a checking
account if you are under the age of 18.
However, there are a few institutions that
may allow you to open a checking
account by yourself, if you or your parent
has a banking history with them.




-~

Once you have picked your financial institution, it is
time to open your account. A bank representative will
help you with this easy process. You will fill out &
signature card, which is the contract between you and
the financial institution. At this point, the financial
institution may also run an account history check to
see if you have had problems with credit or checking
accounts in the past. When you go to open your
account, be sure to bring:

» Picture ID—this can be your driver’s license,
student ID card, passport, etc.

+ Social Security number (Some financial
institutions will accept other forms of government
identification.)

*+  Money-—some financial institutions will let you
open a checking account with one dolfar; others
will require a minimum opening balance. Find out
what your financial institution requires before you
get there.

* A parent or guardian, if necessary—
your parent will also need a .
picture ID and a social =~ |
security
number.

It is important to find out about service fees. You do
not want money taken from your account without
your being aware of it. So ask:

m How much the institution charges simply for
having the account (monthly service fee)

m If there is a cost for writing checks (per check fee)

{Z11f there is a limit to the number of checks that can
be written without a fee

z{ What it costs to have checks made (check printing fee)

[Z1f the institution charges for using an ATM
(ATM use fee)

@ If there is a charge for using teller services

@What it costs to stop payment on a check
(stop payment fee)

zl How much the institution charges if you bounce a
check (insufficient funds penalty)

m If there are any other miscellaneous fees




Checking Deposit

ENDORSE HERE

For de’mﬁ&

DO NOT WRITE. 5TAMP OR SIGN BELOW THIS LINE
RESERVED FOR FINANCIAL INSTITUTION ONLY

b

l l l l l"“""'| ‘ ! | Confidential Checking Deposit
ACCOUNT NUMBER LIST CHECKS
BY BANK NO. DOLLARS CENTS
CURRENCY
FTAME (PLEASE PRINT) COIN
ADORESS CHECKS
CITY STATE ZIP CODE
DATE ARG —

SUBTOTAL

4 LESS CASH RECEIVED

FLEASE SIGN IN TELLER'S PRESENCE FOR CASH RECEVING,

TOTAL
DEPOSIT

3




The third step is actually depositing your money,
which means giving your money to the financial
institution to put into your account. There are different
ways to deposit your money:

« take it to the financial institution and give it to a teller
+ deposit it in the ATM

« drop it in the financial institution's deposit box
(most places have both indoor and outdocr deposit
boxes)

» mail your deposit to the financial institution

Remember, to avoid theft, cash should be taken
directly to a bank teller.

Updating Your Check Register

Once you have made a deposit, you need to enter it in
your check register. Look at the sample check register
below. Since you are making a deposit, you will need to
fill out only three columns: the date, the deposit
amount, and the balance. You may want to write the
source of the deposit under Description of
Transactions, such as “Oct. 1st paycheck” or “birthday
money" Go ahead and fill in this information. Use
today’s date and the total deposit amount from your
sample deposit slip. To finish, add this deposit to the
previous balanee.

NUMBER DATE DESCRIPTION OF TRANSACTION

v AMOUNT OF
TAX PAYMENT DEBT v

BALANCE FORWARD

50.00

AMOUNT OF DEPOSIT

OR FEE (5 CREDIT(+}

(See completed example on page 11.)
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- Making

- The three most common ways to withdraw money
- from your checking account are:
~ Visiting an ATM
“To withdraw cash from an ATM machine, you need
your ATM card and your PIN number. Insert your card
into the ATM machine and use the keypad to give the
- machine the requested information. Remember to
remove your cash, card, and receipt from the ATM
. :when yout are finished,
- Using your debit card
It your financial institution has given you a debit card,
you may also use itto make withdrawals. When you use
- your debit card at a store, you may be asked to enter
your PIN number or you may have to sign a receipt.
Writing a check
Of course, you can always write a check. Writing a
check s like signing a contract; it is important to
understand all of the information and make sure it is
- correct. When you write a check, you need to be sure
1o fill it in completely. Notice that there are six blank
“lines on the sample check. For your check to be valid,
you must write the correct information on each line.
- Fill out the sample check using the following
directions:

1} Enter today's date.

2} Write who the check is'to. in this case, fill in DVDs
Plus.

3) Write the dollar amount of $19.85 in numbers.
(Sometimes this is a box.)

4) Write out the dollar amount of nineteen dollars
and 85/100.

5) Write in “Juan's birthday present.” This is optional,
but it will help you to remember why you wrote the
check.

6) Sign your name.

Pat Taylor

PH; (555) 626-5432
51G15 North Muddy Drive
Boondocks, CA 90000

9% pAY TO THE
* ORDER OF

323

00-1234
9678

DOLLARS

YOUR FINANCIAL INSTITUTION
ANYWHERE, M1 9000¢ (555) 654.3210

HiE30587189 1 96810659A86B58"'3248

{See completed example on page 11.)

/




Making a

(cont)

Updating Your Check Register

No matter how you make the withdrawal, you
should immediately enter it into your check register.
Forgetting to keep track of all of your withdrawals
may result in bounced checks. Even if you areina
hurry, you will save yourself time and money fater
by recording your withdrawals in your check
register immediately. Look at the sample register.
(See page 6.)When you write a check:

A) Fill in the first column with your check number,
otherwise leave this line blank.

B) Fill in the Date column.

C) Inthe Description of Transaction column, fill in
the type of withdrawal you made, unless you
wrote a check. If you wrote a check, write the
name of the person to whom you wrote the
check.

D) In the Payment/Debit(-) column, fill in the
amount of your withdrawal. Also include any
amount you were charged for using a foreign
ATM machine or fee you were charged for using
your debit card.

E) Leave the Deposit/Credit(+) column blank.

F) In the Balance column, subtract your
Payment/Debit (-} amount and the Fee amount
from the previous balance amount.

For the following situations, practice using the check

register on page 6:

+ Today you went to DVDs Plus and wrote check
#323 for $19.85.

«  Today you used your debit card to buy $10.00
worth of gas at Kell's Gas Mart and were
charged $0.35 for using your debit card.

« Today you stopped by another institution'’s ATM
machine and took out $40.00. You were charged
a $4.00 fee for this transaction.

ounced Checks
Be Aware

If you write a check for an amount that is greater than
the amount of money you have in your checking
account, you will bounce a check. Your financial
institution may charge you $25.00 for a bounced
check, and the merchant may charge you another
$25.00. As if this extra $50.00 were not bad enough,
too many bounced checks will damage your credit
record and may result in your bank closing your
checking account.




A debit card may come with your checking
account. A debit card looks similar to an ATM card or

a credit card, but it doesn't work the same. In fact, not
all debit cards are alike; each financial institution
offers different features. Some charge a fee for making
purchases with your debit card, but most don't. Be sure
you know how your debit card works.

You can use your debit card at an ATM machine or at
places of business. When you use your debit card, you
are making a withdrawal from your checking account.
Your debit card may have a VISA or MasterCard logo
on it, but it is not the same as a credit card. You use
your debit card to access meney in your checking
account for purchases anywhere that a credit card is
accepted. The money will be immediately withdrawn
from your checking account.

You will either be asked to sign a receipt or enter your
PIN number when you use your debit card. For
example, if you use your debit card at a gas pump that
accepts ATM cards, you will be asked to enter your pin
number into the key pad.

Is having a debit card good or bad? Only you can
decide whether it will be best for you. Check out the
pros and cons.

Debit Card Pros

Debit Card Cons

*

Remember to always:

*

L]

If you think you want a debit card, be sure to ask your
financial institution for a list of its related fees.

It is easier to use than filling out a check

It is accepted more often than checks

It does not provide your phone number, address, or
driver’s license number to the merchant

If it is lost or stolen, you can easily inactivate it by
making a telephone call

People often forget to fill out their check register
when they use their debit cards because they do
not need to take out their checkbooks

Merchants might charge you a fee for using it

The money is taken out of your account
immediately, whereas a check often takes a couple
days to be processed

If you use your overdraft line of credit, you will
have to pay high fees and possibly interest

If stolen, the card can be used to take money from
your account

check the receipt amount before signing it

keep your PIN number private

have the phone number handy to report a missing
or stolen debit card

/




Reading Your Statement...

Each month your financial institution will send you a
monthly account statement that lists all of your
transactions from the past month. However, the
account balance on the statement will probably be
different than the one in your check register because
you may have made additional transactions since your
statement was mailed. It is a good idea to find the
differences between your monthly account statement
and your check register; this is called reconciling your
account. Reconciling your account will help you keep a
good record of your spending and help you find any
errors that you or the financial institution may have

made.

Disciainver: To simplify information, trade names of produscts hava bees used. No endorsement of narmes or Hlustrated products is lended, nor is criticism fmplied of similar prodects that are not meationed o Ulustrated.
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| —L Confidentia Checking Deposit
ACCOUNT NUMBER

LIST CHECKS
BY BANKE NO. DOLLARS CENTS

CURRENCY {o)
NAME (FLEASE PRINT) COIN
CHECKS 107

A

CiTY STATE ZIP CODE Ig@

ADDRESS

TGTAL OF CHRCKS
DATE LISTED ON REVERSE SIDE

SUBTOTAL
« 1.ESS CASH RECEIVED

PLEASE SIGN IN TRLLER'S PRESENCE FOR CASH RECEVING.

TOTAL
DEPOSIT $§

Pat Taylor 323
PH: (555) 625-5432 ‘

51015 North Muddy Drive ¢ ‘ 00-1234
Beoondocks , CA 900000 678

puone DVDs Pl LANERIZY
va&t{’,&w M&WS and e57/100 DOLLARS

YOUR FINANCIAL INSTITUTION

ANYWHERE, ME 00000 (558} 6564-3210
1 -
Juwanl birthdan present
i

pI23958785; SEHTG5R9AB5°'53E3

e ‘ : HEAREET

AMOUNT 8F AMOUNT OF DEPOSIT
PAYMENT HEBT oR
OR FEE [} CREMNTEH

?’73 o7




Check Writing Tips

% Always use permanent ink (preferably blue or black).

% Draw a wavy line through any blank spaces on your check so that no
one else can add more information (such as an increased amount).

% If you fix a mistake on a check, write your initials right above the
correction.

% If you need to rewrite a check, make a big X and write Void over the
old one. Tear up or shred your voided check.

% Writing a check for a later date (post-dating) is illegal.

% Never give someone a blank check (a check that you have signed but
on which you have not filled in the doflar amount).

% Always use a legible signature. Since your financial institution
compares your signed checks with your signature card, it is harder to
forge a legible signature than a scrawled one,

Get the Message

Not all bank fees
are the same.

Shop around!

Answers 10 crossword puzzle: Across: 2) withdrawal, 4) credit, 5) ATM, 5) debit card, 8) endorse; Dewn: 1) signature, 3) reconcife, 6) deposit, 7) bounce

Money Talks...Should | Be Barking? is a series of three teen quides with accompanying leader’s guides designed (o assist teenagers in 1) idertifying their banking needs and
savings habits; 2) understanding the mechanics of using banking services; and 3} developing the skills to select the best firancial instinaions and accounts for their Ifestyles.
The topics and subject matter contert are hased on the results of a survey completed by teens. Comments regarding these teen and leader's guides can be addressed t:
Consumer Economics Depariment, University of California, 135 Buiding C, Hightander Hall, University of Califorria, Riverside, CA 92321, Authors: Katherine Wassenberg,
freslance writer; Davelopment Team: Charles Go; Margaret Johns; Patti Wooten Swanson; Keith Nathaniel; Shirley Peterson; and the UCCE Money Talks Workgroup; Graphic
Designer: Kerry Decker, UC Riverside. 2008

“Fiils publication has been anonymausly peer reviewed for technical accuracy by Unfvershy of Callforsla sclentists and other qualifing professionals. This review proness was managed by the ANR Assoctate Bdior [or Howth Devilopinest,
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FINANCIAL MANAGEMENT

NAME

Directions: Write the following transactions into your
checkbook register. Make sure your balance is correct.

Beginning Balance $1,556.75
February 1 Check 456 to Sunday’s Market $15.60
February 5 ATM withdrawal $40.00
February 5 Direct Deposit from Work $1,000.10
February 15 ATM withdrawal $100.00
February 14 Debit card @ Circle K $50.00
February 16 Debit card @ Wal-Mart $82.45

February 17 Automatic withdrawal for First Energy $75.68
February 20 Deposit from Work $1,000.10
February 26 Automatic Withdrawal for Insurance $125.00
February 26 Voided check 457

February 26 Check 458 to Chief Supermarket $111.95
February 30 Check 459 to child for birthday $25.00
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Name

Money E
Instructor

Date

Endorse a Check

Read the guestions and endorse the checks appropriately.

1. You receive a check for $691 that you
wish to give to Noah. Endorse the check
with a special endorsement.

ERDORIE CHECK HERE

X

OO MOT BAETE. STAME, OR FCHBELOW THISLNE

2. You receive a check from Brianna for
$557, Endorse the check for yourself,
with a blank endorsement.

ERDORIE THETK HERE

X

COROTVWRTE, STARP OR SO BELOVI THIS LINE

3. You receive a check for $702. Endorse
the check for deposit, with a restrictive
endorsement.

ENDORSE CHECK HERE

A

D0 NOT WIRGTE, STAMP, OF 50N SELOWE THES LNE

4. You receive a check for $633. Endorse
the check so it may only be deposited
directly into your bank account.

EHDORSE CHECK HERE

A

DO HOT VYRITE, STAMP, DR SIGH BELOVY YIS LINE

5. You receive a check for $776. Endorse
the check for deposit into your bank
account, number 1008525,

6. You receive a check for $827 that you
wish to give to Noah. Endorse the
check with a special endorsement.




ENDORSE CHECK HERE

X

QO HOT VWRITE, STAIAP OR &GN BELOW THIS LINE

EHDORIE CHECK HERE

A

DONCT VARTE STAME OR SCHBELOW THIZUNE
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what to know and

Using Debit Cards

What ltls

What is a debit card?

Debit cards are a way to pay for things. You get a debit card from your bank
or credit union when you open a checking account. Sometimes a debit card
is free to use. Sometimes you will pay a fee to use the card.

Debit cards look like credit cards. But they do not work the same way. Credit
cards use money that you borrow. Debit cards use money that is aiready in
your checking account.

Why would | use a debit card?

« Debit cards let you buy things without carrying cash. You can use your
debit card in most stores to pay for something. You just swipe the card
and enter your PIN number on a key pad.

» Debit cards take money out of your checking account immediately.

 Debit cards let you get cash quickly. You can use your debit card at an
automated teller machine, or ATM, to get money from your checking
account. You also can get cash back when you use a debit card to buy
something at a store.

What is a PIN?

A “PIN” is a security code that belongs to you. PIN stands for personal

hitps /Aaw consumer goviarticles/1004- using-debit-cards#what-it-is 12
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identification number. A bank or credit union gives you a PIN when you get a
debit card. You can change your PIN to a number you will remember.

When you use your debit card, you need to enter your PIN on a keypad. This
is one way the bank tries to stop dishonest people from using your debit card
to get your money.

Never share your PIN with anyone. Remember it. Do not keep it in your
wallet or on your card.

hitps:www consumer.gov/ariicles/1004-using-debit-cards#what-it-Is

22
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Using Debit Cards

What To Know

How do debit cards work?

When you open a checking account at a bank or credit union, you usually get
a debit card.

A debit card lets you spend money from your checking account without
writing a check.

» You can use your debit card to buy things in a store

« You can use it at an ATM to get cash

When you pay with a debit card, the money comes out of your checking
account immediately. There is no bill to pay later.

How do | know where | used my debit card?

Your bank or credit union gives you a “statement” every month. Your
statement shows:

« where you paid with your debit card and how much you spent

« where you used the ATM, how much you withdrew, and what fees you
paid

» who you wrote a check to and for how much

Your statement can help you track your spending and create a budget.

hitps /iwww conswrer. goviarticles/1004-using-debit-cards#iwhat-to-know 14
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How is a debit card different from a credit card?

When you buy something with a credit card, you are borrowing money from
the credit card company. The credit card company will send you a bill every
month for the money you borrowed to buy things.

When you use a debit card, you are using money in your checking account to
buy things.

For example, with debit cards:

 You can get a debit card from the bank when you open a checking
account

*

Money comes out of your checking account when you pay with a debit
card

»

You don't pay extra money in interest when you pay with a debit card

You can use a debit card at an ATM to get money from your checking
account

You do not build a credit history using a debit card

With credit cards:

« You apply for a credit card at a bank or store

L4

You get a bill once a month for everything you buy with a credit card -

You might pay extra money in interest if you don't pay all of your credit
card bill every month

You can use a credit card as a safer way to pay for things online

You can build a credit history using a credit card if you pay the whole
bill every month when it is due

Can | use my debit card to buy things online?

Your debit card will work online. But debit cards are not a good way {o pay

hitps /Avww consumer.goviarticles/1004-using-dehit-cards#lwhat-1o-know
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Using Debit Cards

What To Do

Debit cards are a way to pay for things. They use money from your checking
account at the bank. They can be convenient. But to avoid spending more
money than you have, keep track of how much you spend.

How do | choose a debit card?

A bank or credit union usually gives you a debit card when you open a
checking account.

Compare the services and fees at a few banks and credit unions. Go tfo the
website or visit in person. Find out what the fee is if you:

« have a checking account

use a debit card

L]

get cash from ATMs at other banks

have less money in your account than the bank requires

spend more money than you have in your account

Compare the answers. Find the bank or credit union that meets your needs.

How can | protect my debit card?
« keep your debit card number and PIN private

» do not use your debit card to buy things online

hittps:Awww .consumer.goviarticles/1004-using-debit-cards#what-1o-do 12
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« if you lose your debit card, report it to your bank or credit union right
away. Ask your bank to cancel the card and send you another card

« ask for account alerts by email or text message. This can let you know
if your account has less money in it than you think

How can | keep track of my money?
To keep track of your money:
« write down how much money you spend with your debit card

« write down how much money you take out of the ATM. Remember to
add the fees

+ use your monthly budget to schedule payments for regular bills

« ook at your bank statement whenever it comes. Make sure it is what
you expected

« ask your bank or credit union to send you email or text alerts. Some
banks contact you if your balance goes below an amount you set

hitps /www consumer.goviarticles/1004- using-debit-cards#iwhat-to-do

22



41172015 Using Debit Cards | Consumer.gov

when you shop online.
Credit cards are safer to use when you buy things online:

« You might have a problem with something you buy online. It is easier
to get your money back if you use a credit card.

» Someone might steal your credit card number online. The law says you
can lose only $50 if you report it right away.

e Someone might steal your debit card number online. The thief can take
all your money out of your bank account.

What if | use all the money in my checking account?

You might not have enough money in your checking account. That means
your debit card will be “declined.” You will not be able to buy things.

Some banks and credit unions might let you sign up for “overdraft protection.”
That means you can use your debit card even when you do not have
enough money to pay for the things you are buying. But you might have to
pay a fee to the bank. Some banks might charge this fee for every purchase
until you put enough money in your account to pay for the things you are
buying.

For Example

« 1 did not know my checking account balance was $1.78.

L

| used my debit card three times. | paid for groceries, coffee, and my
cable bill.

My bank charged a $25 overdraft fee every time | used my card.

The good part: My debit card was never declined. | could buy what |
wanted.

The bad part: Now | owe the bank $75, plus the money | spent.

hitps:/Avww .consumer gov/articles/1004- using-debit-cards#iwhat-to-know
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2D Student Handout - Reading a Bank Statement
Topic 2. Money Management

Name of Student

Reading a Bank Statement contnueq)

STATEMENT FOR
Jane Doe

4 Primrose Lane
Anytown, USA

THIS STATEMENT COVERS
1220499 through 1/18/00

CHECKING Previous Statement Balance O 12419795 51204
ACCOUNT Total of 3 Deposits For 1,980.68 +
QAT 1-6TR Total of T Withdrawais For 1,706.25 -
Total Service Charges 350 -
Mew Balance B883.97 +
CHECKS ARD CHECK DATEBAID  AMOUNY GHECK OATE PAID  AMOUNT
OTHFR DEBITS 181 1224 16.60 184 12117 123227
182 104 17.00 #1886 2131 54 .47
183 12126 217 54 167 163 £53.97
Monthly Maintenance Charge 1118 3.50
Withdrawal #00281 at ATM #4234 12124 48.00
Withdrawal #02628 at ATM #4234 12431 2080
Withdrawal #08744 at AN #430E 18 20.00
Withdrawal #02456 Check Card

M8 35.00

DEPOSITS AND

DATE POSTED  AMOUNT

USED

THANK YOU FOR BANKING WITH Your First Bank

OTHER CREDITS Transfer from 4039-567 at ATM #423C 12827 1280.08
Customer Deposit at ATM#E423A on 1712 1414 52178
Direct Deposit from #05323 on 117 118 25890

ATM 4234 2500 Centre Plaza, Anytown, USA

LOCATIONS A23C: 2500 Cenire Plaza, Anytown, USA

430E: 945 Hamilfton Ave., Big City, UBA




2D Student Handout - Reacing a Bank Statement
Topic 2: Money Management Name of Student

Reading a Bank Statement answer key

Using the bank statement on the next page, answer the following questions:

1. What period does this statement cover?
12/20/99 - 1/18/00

2, What is the account number of this statement?
0471-678

3. How many deposits were made and what were the amounts?
Three, for the amounts of $1200, $521.78, and $258.90

4. How many checks cleared and what was the total dollar amount of the checks that cleared?
Six, for a total amount of $1560.25

5. Was there any ATM activity? If so, how many transactions were there, and what was the total
amount?
Yes—three for a total amount of $80.00

6. Was there any check card activity? If so, how many transactions were there, and what was the
total amount?
Yes-one for a total amount of $35.00

7. Were there any service charges? If so, what was the total amount?
Yes—$3.50

8. What is the total of al] withdrawals (checks, ATM transactions, check card transactions, service
charges)?
$1708.75

9. What is the new balance of the account?
$883.97

10. Did check #182 clear?
Yes

11. What was the amount of check #1832
$217.54

12. Did check #18S5 clear?
No

43. What was the amount of check #1877
$53.97



2D Student Handout - Reading a Bank Statement
Topic 2: Money Management Narne of Student

Reconciling an Account
Use the bank statement, the check register, and the reconciliation worksheet on the
following page to balance this checkbook.

T TS STATEMENT COVERS
B20/01 through 7i18/01
CHECKIRG Previous Statement Balance On SN0 150.67
ACCOUNT Tolat of 1 Deposits For 1200.G0 +
O471-578 Totat of & Vithdrawals For 1248.58 -
Total Service Charges e H U
New Balanes 10208 +
CHECKS AND CHECK ~ DATERMD  AMOUNT
OTHER DEBITS 181 821 249830
e 828 8287
168 fillesel 1C00%00
ATM Withdraws! #00281 at ATRE #4234 iy 3500
AT Withrirawat #00476 at ATRE #4208 B35 20,0
Gheck Card #0588 Foodiand EFT 6115 5840
Chapk Card #1278 EZ-Bhoppe 828 4.1
DEPOSITS ARD DATE POSTED SMOUNT
OTHER CREDITS Transizr from 4D38-557 at ATM #4330 aean 1200.00

CHEDK | DATE LIRSTRFTION TRANENSTION LEFOST BRLANIE
N ARTUNT ARESUNT ot
B 64 1 Sowdlie 518 5D 216 30

ﬁ ! o tapodeck 50 &7,

A @I L withdws] . 38 dp 55 OO

spereling monsy 5 &7

CHiri | 48 o0 Oheskland 55 00 &5 01
T Podland Grozavivs : B0 &

AT | 625 || degonit : jeoo 00 B0 oo
: L treneforfiom andgs ] 860 &7
624 || Regp 82 87 B2 &7
_ pow dlobhve i77 B

AT (625 1 athdevast 7 20 00
: ! rwvibandplzs aE 80

163 AZE . Woodand Apth, 1000 o0 Hpo O
it et daraeryoe i : 157 &0

(it | B26 || EZShopme TEf ] 54 7
groceris i 89

B4 75 (D | 28 26 3t
ol EMBADE 77

WE W Lucedim L e oo
. T Mty B T-alis &7 BB

Al T8 Aepagt F55 17 B855I
> ~pay ched: ' B0 55




2D Student Handout - Reading a Bank Statement
Topic 2: Money Management Name of Student

Reconciling an Account (continued)

_ Enter
ITEMS OUTSTANBING The New Balance shown

HUMBER ARIOUNT on your statement $

Add
Any deposits or transfers listed
in your register that are not

shown on your statement
Total

+ & B2 B

Calculate the subtotal $

Subtract
Your total outstanding
checks and withdrawals -$

Calculate the ending balance
TOTAL This amount should be the

same as the current balance

in your check register $

Use the reconciliation worksheet above to answer the following questions:

1. What is the new balance shown on the statement?

2. What is the total amount of deposits listed in the check register but not shown on the statement?

3. What is the sum of the new balance and the deposits not shown on the statement?

4. What is the total amount of ocutstanding checks and withdrawals?

8. Whatis the ending balance?



2D Student Handout - Reading a Bank Statement

Topic 2: Money Management

Name of Student

Reconciling an Account answer key

ITEMS OUTSTANDING

HUMBER AMOUNT
164 26|31
165 10 100
TOTAL 36 | 31

Enter
The New Balance shown
on your statement

Add
Any deposits or transfers listed
in your register that are not

shown on your statement
Total

Calculate the subtotal
Subtract

Your total outstanding
checks and withdrawals

$ __103.69
$__253.17
$

$

+§_ 26317
$ _356.86
-$_36.31

Calculate the ending balance

This amount should be the
same as the current balance
in your check register

$___320.55



Use the reconciliation worksheet above to answer the following questions:
1. What is the new balance shown on the statement?
$103.69

2. What is the total amount of deposits listed in the check register but not shown on the
statement?

$253.17

3. What is the sum of the new balance and the deposits not shown on the statement?
$356.86

4. What is the total amount of outstanding checks and withdrawals?
$36.31

5. Whatis the ending balance?

$320.55



Name Date

[T

MANAGING A CHECKING ACCOUNT

Directions: Make the following banking transactions and record them on the check register in order as
they appear below. Complete all deposit slips and checks. When the last deposit and check has been
written, reconcile your checking account.

Check Register

1. September 3 - Deposit: You open your checking account with the following deposit information:
Check #3698 for $165.00, Check #2438 for $ 89.63 and $20 cash, you request no money back.

2. September 4 - Write check #101 to the Electric Company for $62.88, your account number is 12632.
September 4 - Write check #102 to Super Fresh Market for groceries in the amount of $76.54.

. September 6 - Write check #103 to Jim’s Gas Station for $22.00 for gas and oil.

. September 8 - Deposit: Checks #828 for $328.00, #368 for $175.80 and # 4658 for $132.00.

ooV W

. September g - Write check #104 to Phone Inc. for $42.67, your account number is 1582597845.

7. September 10 - Write check #105 to Trusty Bank for your car payment in the amount of $346.72, your
account number is 14822.

8. September 13 - You go to the ATM machine and withdraw $40.00 from your checking account.
Because you did not use your bank’s ATM, they charge you an additional $2.00. Record this withdrawal
as one entry on your check register.

9. September 15 - Write check #106 to Funday Toys for your cousin’s birthday present for $26.87.

10. September 17 - Write check #107 to Paulding County Water and Sewer for $15.88, account
#369421.

11. September 18 - Write check #108 to Bigfoot Shoe Store for new shoes in the amount of $68.33.

12. September 19 - You pay your car insurance through the Internet. The company name is Keep Safe
Insurance and the amount is $142.00.

13. September 1g - Write check # 109 to Top Choppers for a haircut for $12.00.

14. September 19 - Deposit: checks #26qg for $280.00 and #389 for $158.00, you request $40.00 back
in cash.

15. September 20 - Write check #110 to Super Fresh Market in the amount of $46.28 for groceries.
16. September 20 - Use your check card at Action Video for two movies and popcorn for $8.15.
17. September 21 - Write check #1112 to TV Connect for your cable bill for $52.67, account #4658712.

18. September 21 - Write check # 112 to Trusty Bank Credit for your credit card bill of $30.00, account
number CO5852369.

19. September 26 - Write check #113 to Floppy Joe’s Pizza for pizza and tip in the amount of $16.00.

FinancelnTheClassroom.org



Bank Statement

Previous Balance: $o Ending Balance: $352.46
Deposits:

9f3 $274.63 9/8 $635.80 9/19 $398.00
Charges:

gf13  $42.00 (ATM) 9/1g $142.00 (insurance} 9/28$8.00 (monthly fee)
Checks:

100 $62.88 102 $76.54 103 $22.00

104  $42.67 105 $346.72 107  $15.88

108 $68.33 110 $46.28 111 $52.67

112 $30.00

CHECKS OUTSTANDING CHECKBOOK BALANCE

1
Check Number | Check Amaunt L 1. LIST your chieckbook balance.

2. ADD ahy deposits ar other credits listed on the front of this statement
which you have not recorged i your checkbonk {(such as payroti
credits or other direct electronic deposiis).

3. SUBTOTAL: ;

i 4, SUBTRACT any charges fisted on the front of this siatement
witich you have not recorded (Soch as service charges, aulomatic |
| i transfers, electronic Yransactions, etch

5. ARJUSTED CHECKBOOK BALANCE! ]

Thiz halsnce showld agrea with fine 10, boiow,

STATEMENT BALANCE i

staternent.

7. ADD depasits made, but not shown on this statement,

i
!
1
| 6. LIST your current statement, batance as shawn on the ftont of this
E
!

8 BUBTOTAL: i ;
B O SUBTRACT tolal from "Cheeks Outstanding.” - ;

b 110, ADJUSTED STATEMENT BALANCE:

Teansforto Ling 9.

TOTAL:

DERISIT TICKET

DERGET TICRET
Your Name Your Name
Address Address

[ atE
ez R I RSt 62 hbasbid 604 R QY an w g iad S ReETY WIS % e Fo eneTnf e

TR TR N Cate M54 wih B M Sy TP ATV VI8 Et LR o B M e v,

- XDUR FIRAHGIAL INSTALRON

FOUR FINAHCIAL INSTIRLITION -
RCRAEALCF NOVAREIIUIGR: SO OF o T

EEDSLANSLEE IR A0 K R

 BEFISET TIERET.

EADSEED GO RO R0 3G 03

Your Name
Address

B o pmesmor s
SEPTITE WP BIT AR Er5RbEy b # 7 T ] s ot ks,

TR Vs DA 1 T

XA FIRRHGIAL IRTTEILTRON
ma mmnhgm :

CEDSLADELON RO BRED I
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