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The types of information included in a psychological report can be thought of in three large categories indicated in the table below. 
	Categories of Information to be Integrated in each Report Section



	Meaningful Concepts
	Systematic Data
	Client/Learner Views

	The category refers to meaningful references to concepts that make the data meaningful and relevant – there is some degree of inference associated with this type of information – needs to be grounded in appropriate data
	The category refers to appropriate data that is clear and concisely presented – there is a relatively low level of inference associated with this information – it is closely tied to a tool or a procedure
	The category of information refers to the client or learner as a person- their point of view, goals, voice, evidence of their character – this type of information attempts to represent how the learner sees him or herself – 


The “concepts” refer to the higher order concepts that become relevant as a result of the interpretation of the data. These include what Ownby (1997) refers to as the mid-level constructs drawn from theory and research on learning that can be invoked to explain the data (e.g. intelligence, mathematical understanding, reading decoding processes, comprehension monitoring strategies, metacognition). These concepts come from conceptual frameworks we use in the field.
The “systematic data” refers to the more concrete information drawn from tests, systematic behavior observations, interview, rating scales, and the like. These are not necessarily independent of the concepts or conceptual frameworks referred to in the first category, but they can be presented as if they are. They are sometimes presented as if they are not very related to the real world.
The “client/learner views” refers to information that the client has offered. It includes their concerns, their goals, point of view. It also includes information they or someone else seeks about them, or the problems that brought them up for assessment or problem solving.

We can judge the communicative quality of a report by the degree to which each of these three categories are integrated in each of the major report sections (i.e., Background, Data Presentation, Conclusions). One category might be more dominant in a section (e.g. client views in the background section), but explicitly aligned with the other two forms of information (e.g. how client views relate to conceptual goals of the report and types of data collected) 

Not Met = not all the categories of information represented

Beginning = all categories represented but not explicitly integrated

Developing = all categories represented, but only 2 of the 3 categories are explicitly integrated

Competent = all three categories are well represented and explicitly integrated

An evaluation of a report with this rubric is a multi-step process. First, check if the specific items of information (1-12) are included. These are common types of information included in these sections. They are typical, but not necessarily mandatory and are intended as guidelines. Second, evaluate the communicative quality of the report by judging the degree to which meaningful concepts, systematic data, and client views are explicitly integrated to provide a clear focus or interpretation in the report.  Finally, judge the quality based on the mechanics of the writing by judging the presence of absence of items 13-16.
	
	Background: Information typically included 
	Check if

Present
	Quality: Degree of Explicit Integration
	Notes:

	1.
	Reason for referral presents a clear guide for the evaluation.  Referral questions offered.
	
	_______Not met

_______Beginning

_______Developing

_______Competent
	

	2.
	Background information presents a picture of the student and sets up a foundation for understanding his or her strengths and needs.
	
	
	

	3.
	Observations are written clearly and in observable terms.
	
	
	


	
	Data Analysis and Interpretation: Information typically included
	Check if

present
	Quality: Degree of Explicit Integration
	Notes:

	4.
	(a) Interpretations of data are reasonable and accurate and (b) explain the individual’s functioning on a given instrument.
	
	_______Not met

_______Beginning

_______Developing

_______Competent
	

	5.
	Interpretations of data include discussion of normative performance (e.g. Scaled Scores, Standard Scores, t-Scores, Percentile Ranks).
	
	
	

	6.
	(a) Interpretations of data are reasonable and accurate and (b) explain the individual’s functioning and behaviors on a given task.
	
	
	

	7.
	Interpretations of data are free of psychometric inaccuracies and/or conceptual misunderstandings.
	
	
	

	8.
	Scores from standardized tests are tabled appropriately and located in a single table for easy reference.
	
	
	


	
	Synthesis and Application:
	Check if Present
	Quality: Degree of Explicit Integration
	Notes:

	9.
	Conclusions provide the essential information regarding the student, avoids introducing new data, and offers a summary of strengths and needs.
	
	_______Not met

_______Beginning

_______Developing

_______Competent
	

	10.
	Conclusion answers the referral questions or addresses the reason for referral and guides interventions offered.
	
	
	

	11.
	Report functions as a problem-solving assessment linking recommendations to interventions.
	
	
	

	12.
	(a) Recommendations are realistic and consistent with evaluation findings and (b) can be understood by the reader.
	
	
	


	
	Style, Clarity, and Communication
	Quality: Writing Mechanics
	Notes:

	13.
	Report is readable, absent of jargon, consistent, and easy to understand.
	____YES   _____ NO
	

	14.
	Report is organized, logical, meaningful, and appropriate in length.
	____YES  ______NO
	

	15.
	Content is free of typographical errors and misspellings.
	_____YES  ______NO
	

	16.
	Grammar and sentence structure are appropriate.  
	_____YES  _______NO
	

	
	Overall style, clarity, and communication


	 ___Competent
____Not Met
	


